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Annual Performance Assessment Report (APAR)

srefetor APIAUFER—UTEE HRTAr

Superintending Engineer/Executive Engineer

faAi®s J de fwres & sty
Period of Assessment from to

HT—1

PART-I

TIfedd AR

PERSONAL DATA

(3T / fIRT / BTieral | AT TR ST §RT 9_T SiMY, S9! aiguRerf # - Raifér sftier s ddfera Rareli=
SMABRY I U BT )

(To befilled by the Administrative section concerned of the Ministry/Department/Office, In its
absence, Reporting officer to get it from officer reported upon)
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JRBRT BT 9 H B
Name of Officer :

N ASE! .
PIMSID No.

L [ 1
JqT H BRI B ARG ¢
Date of Joining the Service:

S fafyr
Dateof Birth :

A € H AR Fgfad @ ania

Date of continuous appointment to present grade:

THM U8 AR I TR TN BT TG
Present post and date of posting thereto :

SIE ¥ SR e Y o -

Period of discontinuity from duty :

Date

TR
Date

g BT B BRI
On account of L eave

Tg TR /3 TRGR BRI B BRI

Grade

Grade

On account of Training/other official

Assignments



17 AF IR I e rEary
Academic and Professional Qualifications :
18 BRI 3 3MfPcaR BT TRl AR SHP Jar &) dRi
(@adt aRgdT B forl
Registration No. of Council of Architecture:
and date upto which it isvalid (applicablein case of Architectsonly)
19 o sfaaei / facer uRkeror/ gl ared@Hi H R forn 3R
AT HEEl IEATY T @t
Inland/Foreign Training/Refresher Cour ses undertaken
and Professional qualification attained
1.10 RIS FBRT B BART /T /U B TS e wier
Fellowship/M ember ship of Professional Bodies/
Departmental Exam qualified
T2 Y & SRM W AP
PART-II Sef Appraisal for the year
2.1 U & Il BT Gl fdavor
Brief description of dutiesof post :
2.2 TR S AENHS /aRafas /A el /3Igadt (A 8 9 10 T WIHEGAT & R W/
ﬂ%ﬁ:zﬁm—ﬂ‘qﬁ)ﬁ%mmﬁaﬁaﬁmw o 3R TS AT & A H 3o IuaAferar
BT Ieord PN |
Please specify the quantitative/physical/financial targets/objectives (8 to 10 items priority-
wise/in order of importance) that were set for you and your achievements against each
targets.
e SERIERI
Targets: Achievements:
23 TR Do 22 W Sfeafed i/ Sqewdi & WS H o o SuGRRi Wl fewdh

PRI T A SR ST W AU ANEH & A H Ieoigd SuATerdl dr fJavor <

Please comment briefly on your achievementswith referenceto targets/objectivesreferred toin
column 2.2. Please also indicate significantly higher achievementsin relation to the tar gets and
your contribution thereto.



(Please see item No.27 of Part-I)

1. Work executed/being executed during the reporting
Year (specify separately regarding each work, place
work and actual expenditure) :

2. Whether your role in such work it
a) Direct execution
b) Through contract(s) preparation of estimates/

Drawing/calling for tenders
c) Supervision
d) In any other capacity

3. Time limit fixed for completion of work and actlmhe
taken to complete the same
In case of variance; give reasons for the same

4. Indicate the class of contractor(s) with whom yaurén

dealt with during the reporting year :

5. Whether you are doing private work in your namenor

anyone else

24 HIIT PicH 22 H SfedalRad el & Fa 3§ HAdl W dfera fewudft § | Huar 57 dedi @1 o
PR H 3T arell aERl,  Af PR BT BT Soord |
Please commentsbriefly on the shortfallswith referenceto thetargetsreferred toin column
2.2. Please specify the constraints, if any, in achieving the targets.

25 () T AGT U A FHRT AR BIged B faam 2, AT B A1 HUT SH/D! ARG Bl Iooid Py

EVAL NN

(@ Haveyou filed your immovable property return asdue. If yes, please mention date
Yes/No Date
@ ®MAUT A I B ARE I I RBIRA, Ry R ey € @ forg affes
B A FuiRa @ 7 & /Tl

(b) Haveyou set theannual work plan for all officersfor the Yes/No
Current year, in respect of whom you are the reporting
Authority?

@M @ o 9 W SRERAT R omu RufeT ey € @ arfgR. forg & €
& /7
(¢) Haveyouwritten the APAR of all officersin respect of Yes/No
Whom you arethereporting authority?

26 By U B o fiRad SR U SR /I fhy T Rl RiFaT Seoid &-AT e 81 |

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning

Signature of Officer
Name

Designation



30 FIT MY ARHN gRT el 3R Iuaferdl & day # fHy 10 W@ediad & ¥e9d 8 ? - f3g v
IRT 31 & Hed # rEdfd, It BIE B, B AT IR HROT G ?
Do you agreewith the self appraisal of the officer with regard to tar gets and achievements.
Indicate reasons and extent of disagreement with referenceto 3.1 below, if any

31 O PR BT GAIDb Hed 40 Ufagd
1—10 Tl R FHUAT AT

Assessment of work output (weightage 40%)

On scale1-10; Seeingtructions

RaifceT ey GeARIeToT Qe WeR &
Reporting BIEEAN AR
Authority Reviewing Initial of Reviewing
Authority Authority
1) W 22 & 3R QU T B B T/ BT
EaRsIE]
i) Extent of Accomplishment o
planned work as per para 2.2 above
2) T BRI DI oA
2) Quality of output
3) WRT 26 & AR WG JAERT/
U BRI BT RT BT
iif) Accomplishment of exceptional work/
unforeseen tasks performed as per pars
2.6 above
O BRI R A IR
Overall Grading on ‘Work Output’
32 Jaface oIl BT Al Hecd 30 Hfcryd
110 Whel W, FUAT IF <
Assessment of personal attributes (weightage 30%)
On scalel - 10; Seeingructions
Ruaifér TRIET0T TRIE  WReN @
EIEEAN] EIEEAN] RN
Reporting Reviewing Initial of Reviewing
Authority Authority Authority

1) BRI & Ul AAwl
i) Attitude to work

2) Ugdl Widd, oM 3R IR
2) Initiative, drive and resourcefullness

3) ST
3) Discipline

4) AYY e
4) Communication skills

5) T AG9T o BT B DI &Ha
5) Capacity to work in team spirit

6) TT AT H BT TR DI &rFaT
6) Capacity to work to time lines




7) SRR SR UTES & AT Adell Afgd IWeER
AT e

7) Inter-personal relations and relation with
clients and customers

8) SRATRIE o # iR 3R STgdhdl
8) Dependability and willingness to take
responsibility

s o W T AT
Overall Grading on personal attributes

33 UGS HeFdT ol Jedidh ; W 30 Uiy

110 T TR, HUAT A W

Assessment of functional competency (weightage 30%)
Onscalel- 10; Seeingtructions

Ruarfér Yeeror gREeT WRER &
ElBEaN EIREIN ATEER

Reporting Reviewing | Initial of Reviewing
Authority Authority Authority

1) a0 & # e/ Rfgd,  dfsael @

TR 3R I8 TMTAT T | SR -1 B A

i) Knowledge of Rules / Regulations /
Procedures in the area of function and
ability to apply them effectively

2) BRI AT IR B @7 AT
i) Strategic Planning ability

3) ol o @1 drgan
ii) Decision making ability

4) fageryor R BT IFgar
iv) Analytical ability

5) A< &HdT
v) Coordination ability

6) SMREr SRBIRAT B IRT BT AR ST

e a1 Ager

vi) Ability to motivate and develop
subordinates

7) BRI, & forg
IS U sifideds, faffeed &k e Hqeoe,
HDAT Tbip BT A1 AR g T
vii) For EEs
Knowledge and Proficiency i
Planning & Designing, Specification and Codegs,
Valuation, Vigilance Technigues
IRGDT B for
R HEdl TR & Ui eifidmedd |
IR, AIGIRS, HedTuaul iR I+ ifidmear
B GOHTDHAT AR 7% Helkdy DT Y G
For Architects
Practicability = of design  attention  f
maintenance problems etc., Creativity gnd
originality for aesthetic, imaginative and
innovative designs

TaME B I

-

(@]




qY SR dT Y-S AR Jffidhedd, S
agfafasm

For Horticulture

Landscaping and Designing flower show

Horticulture Methodology

8) P BT G, TS 3R TRIETT

viii) Management organization and
supervision of works

9) arfaRad wfiRenfid w&t @ Ugel el ¥ e,

el &1 IR T (ARGHT W A )

Promptness in initiating extra substituted

items, Finalising measurements, test checks,

recording completion certificate, Responding o

CTE's observatioiN.A. for Architects)

HEHAT W T

Overall Grading on functional competency

n

1—10 el | 9T —3 &I T8y IR
Overall grading of Part-111 on scale1 - 10

AT RaiféT mfder G CEAN GeRIEToT TR @
Grading Reporting Reviewing 3MeEER
Authority Authority Initial of Reviewing
Authority
T 3.1
Part 3.1
T 3.2
Part 3.2
T 3.3
Part 3.3
T AT

Overall Grading

RT—4 _: AM_9edl U (A8 ] Tal)

4.1 |qfTST - U ARNHRY B TS R e §
Integrity : Pleasecomment on integrity of the officer :

42
Ruaifé mfdrar YeARIEToT g TSN &
Reporting ElIEEaN] AR
Authority Reviewing | Initial of Reviewing
Authority Authority
1) e o Rerfar

i) State of Health

2) FAGR M SR I /SIS /3

et o & Uiy

i) Attitudes towards weaker section and
SC/ST/OBC




3) ARl Ud WARIAT . UAT AWPR B 3w
Srexdl afed 9 &3 H e BT & G 2|
iii) Aptitude and potential please mention aboulg th

aptitude of the officer and areas in which hg has
potential to develop alongwith training needs,

43 oW 70 IR §  wnfese famor
4.3 Pen Picturein about 70 words:

SIUC I Raifér e &
Date Signature of Reporting Officer
@I FRIBR

Place:

AT — 5 : YT

PART-V : REVIEW

1) GERIETOT UTRBRT & 37l HaT &l 3/af
Length of Service under Reviewing Authority :

2) FIT 3T A F RAFET BRI R BRI 3M8eye 3R = ol & Hdy # Py 17 w@eqeie
J FEAd 87 IS 3T sl s Hedidn A1 gRedior | Wend 78l €, HUar S R # Ry Y diem #
3T AT BT Soord By 3R U Ufafteal uR ameer o < |
8 REl
Do you agree with the assessment made by the Repaifficer with respect to the work output
and various attributes in Part-lll. In case yaursht agree with any of the numerical assessment
or attitudes, please record your assessment inmeojorovided for in that Part and initial your
entries
Yes No
3) 7 AT & Refd & doded fAaRor iR BRI 6T oo o ?
In case of difference of opinion details and reafonthe same may be given

4) RaféT s gv1 wnfesss fommr - w afgfaat / feadh
Remakrs/observation on the Pen Picture by the Regdfficer :

5) 1—10 WA R THT IR

V) Overall Grade on scale 1-10 :
EUCEE TAIETT JIIPRT & TRIER
Date : Signature of Reviewing Officer
Place :



C
ACCEPTANCE

w1 RAfET SfeR/gkewr sfieR!  gRT by MU AT R oA Mem, AT e g B
favor vd adll BROT @ e E | U0 Rl F Wl mRer W 10 w@a w W
YT BT |

g el
Do you agree with the assessment made by the Repofticer/Reviewing officer and

details of difference of opinion, if any, tivireasons for the same. In such case,
acceptance authority will also give overall gradeacscale of 1 to 10.

Yes No
IHT : 9 g 3T ; 7
Outstanding (9) Very Good (7)
W« 5 JAATSS ; 0
Good (5) Unsatisfactory (0)
GISGCHEE wpfa mier &
Date : Signature of Accepting Authority
S A W 3R H
Place : Namein Block L etters

Ruié &) e@afyy & IRM

Designation during the period of Report




g

INSTRUCTIONS

e AT & AT affes e /qeied Rad we & ddy # faen fder
Guidelinesregardingfilling up of APAR with numerical grading

Mo RAE 0 Wyl e © | 9 SieNt & S e o qeried e @
AR I DRI H IFDI T WY & forg Henga IR Aol ga=r it 7| safoy o=
JIHERY 1 RA foredl I & Swast R fora arel IR 1 SR Grvierr iRy &1
3 M B WA D TS B 9ed  SaRAIG B 9T F d Afey | arigR @ Al
IR A@T SR HYEd T Wi W ER W S ARy | AT gl 9 fog
PRI FIUd AR OREwr faamr & fadie 2372009 TM 1452009 & FRITGI AU .




ii)

21011 /1/2006—%01. (RM—1) (@ —w ) &1 W e of | fOga Sen & fon #1fie @ik

RO fART & JedTge TaHafdaSaenUEdsius oWl Sff Hahdl! B |

The APAR is an important document. It provides basic and vital inputs for

assessing the performance of an officer and fdhérsfurther advancement in his/her
career. The officer reported upon, the Reportingharity, the Reviewing Authority

and the Accepting Authority should, therefore, utamlee the duty of filling out the

form with a high sense of responsibility. Theuwphs in the APAR should be filled
with due care and attention and after devoting aatedtime. Also please refer DoPT

O.M. N0.21011/1/2005-Estt(A)(Pt.II) dt.23.07.20@8d 14.05.2009. For further detalils,

DoPT website atww.performance.gov.inan be viewed.

FIHEH IR TR0 fMIT @1 dewse N d=g Rifdd a1 =g aiffe e geaie Rare

TR BT R 39D WREE & forg [l srgaei dr e M of | gRT 241, @M 52, 53

5 a9 9 & ofk IR fore /qeT e @ Ae@ Sfeaf@® 39 e 9
A g1 39 REd R AW & Swid arAR. fore @1 iR e 8 e |

Please also refer the Website of DoPT ahd instructions contained in on
preparation and maintenance of APAR for Centrall Gervices. Section 2.11 and

5.2, 5.3 wherein the importance of writing/reviegviof the APAR within time frame which
is also herewith attached. The right to write ARAR will lapse after that time frame.

Moy RAret & Aeed § SRI-Fes & Gouid &1 SUANT AMg GErE 96 & Th ard

& w9 ¥ fhar o anfeu | Rur fora arer sifdwiRar o1 IE AT IR A2y o gHd
I ARBN FT fIBRT HRAT § MM 98 o daRdfdd HA dT Q0 WY W A G |
gAPT SqaTd Y faTe &1 ufar 7 grax, e o & ufear 7 | Rure foram arer aerm geteror
AREN BT ARy 6 T frert @ RUIS foredt <1 38 2, 98 SRl fAsres 393 srerar w3 aafdda

# BRI B Soord BT H FhE T N |

Performance appraisal through APAR should be use@d d&ool for human resource
development. Reporting Officer should realise thatobjective is to develop afficer
so that he/she realizes his/her true potentia. it meant to be a fafiitding process
but the developmental one. The Reporting Officek the Reviewing Officer should not shy
away from reporting shortcomings in performancétuates or overall personality of the
officer reported upon.

AP BT FTRT 70 T=T H - WIfasp FoT v R WY fRmaW iR/ o &Y o
JERET ARG 3R &Had e BHROT AR B & foIg Sar g1 SIe1 - a1 9y 51 81 §¢

N I R St 8l Ry w7 d Seorm AT 0| ARSI @& A SR B

AR JRFR BT T W A HeibT DY |

Pen Picture of the official in about 70 words shodultclude any special
characteristics or any exceptional merits or cdgphustify his/her selection for
special assignments or out of turn promotion. ltyrmeclude comments on the overall
gualities of the officer including areas of strédryand lesser strength or weaknesses.

RAféT ok gidierr s gRT &1 fwres @1 Jurae, Sfdde T dor o1 <erdr &

forg e AR & Sl e Arues 1 9 10 I s o 1 FFEIS AR 10
I TS B | TS AT < w9 3rged —1 H Ry Ty feenfde @ &I H G
AT H A g fd RN 13k 2 I© (@1 fFuces s sraTaw Is ) & forg
FIRUT B WE B F AT A §Y Seord fHAT S R S USR A 9 AT 10 IS
<d THY faRre Tor den e e & Agfd Seord fhar e | 1—2 Jern o—10Us H
IgT & A ARG M §, o 3BT SN I @Y Mawgear ¥ RAfET  ud gy




Vi)

vii)

viii)

Xi)

xii)

TSR §RT A&TEE IS o THI MUBRI BT qodidd  Iad H S AT B IR B

BT @ e # fasam ST =nfRy |

Numerical grading are to be awarded by reportind eeviewing authorities for the
quality of work output, personal attributes and diional competence of the officer
reported upon. These should be on a scale of Whére | refers to the lowest grade
and 10 to the highest. The guidelines given in Aonel shall be kept in mind while
awarding numerical gradings. It is expected #rat grading of 1 or 2 (against work
output or attributes or overall grade) would becad¢ely justified in the pen-picture
by way of specific failures and similarly, any geadf 9 or 10 would be justified with
respect to specific accomplishments. Grades &fat-9-10 are expected to be rare
occurrences and hence the need to justify themawarding a numerical grade the
reporting and reviewing authorities shoutéte the official against a larger
population of higher peersthat may be currently working under them.

FAIR # gaR 1w I I RAT T IS [SEPE AAT AW AR I GAEg /=i
g ST 3 B O B TS W 9 3F TR fHY SIE |

APARs graded between 8 and 10 will be rated astanting’ and will be given a
score of 9 for the purpose of calculating averagees for empanelment/promotion.

TFER H s FANRE T WA Us P g <@ AMI SN IR I 7 3P ySH fHy
ST |

APARs graded between 6 and short of 8 will be ragetvery good’ and will be
given a score of 7.

TRAR § 6 A PR 4 & I AS BT "3BT AMT WY AR S 5 3 U by MG |
APARs graded between 4 and 6 short of 6 will bedais ‘good’ and given a score
of 5.

TFAIR H 4R IS B & e S [
APARs graded below 4 will be given a score of zero.

FART WM & WS 31,3233 B dEd G T A ®U W AE@ XA § | die-Bic R oy
R foRa™ | g2 S ARV | AR U1 AR US A eeER By S @Ry |

All attributes under Section 3.1, 3.2, 3.3 carryaqveightage in their respective
sections. Cutting and over writing to be avoidédnavoidable to be initiated.

3132 3R 33 # f&A 1 Iraar & o 7 BF @1 Reifd # 39 smer @1 angfad & S @Ry

3R PIS 0 P el & S0 =AY |

In case of any aptitude not applicable in 3.1, 3.2, a remarks to this effect may be given
and no numbering be assessed.

Raifé a1 aiemdi= a¥ orfd oifid g 8 9 Ugd Ud IR e dedy # Rurd

ol ST orferT © @ W WY wRe aedl iR SudRRl |fed dri @1 R BT |
T @1 Jeaied Rl Afrery ok RAfET dfiert & dra dyaa v 8 @1y |

Reporting Officer shall prior to the commencemehthe reporting year i.e. Aprilfix
assignments and tasks with targets and objectivestife reported officer in
consultation with each of the officers with resp@ctvhom he is required to report upon.
Performance appraisal should be a joint exercisedsn the officer reported upon and the
Reporting Officer.



xiii)

Xiv)

XV)

I FR Foaes &1 JTHT 99 B A W AT ST €, WG 59 a1 BT & H G DR

& a8 Ara SARE & QeRT & 9 8, RaféT e den Rueki= siiier) o 9§ & fir - Fafia
RISt R e @iy aifs P e O T B ST GH 3R A AT B HY H JAGRD
JIRSTH SUR fby S e |

Although performance appraisal is a year-end egey¢n order that it may be a tool for
human resource development, the Reporting Offindrthe officer reported upahould
meet during the course of the year at maguitervals to review the performance and
take necessary corrective steps, as warranted.

TFh B NG B FO UG IR DI AT # AE s g wand 2| el v & ug § S @

39 3R IR W FHI—FHT W AT & GHal & | Jedidd § 9 q2ai BI &I ¥ T ST
7RY 3R 37 W FeNfa fewdht o Sl =Ry |

Some posts of the same rank may be more exertmgdtiners. The degree of stress
and strain in any post may also vary from timdrwet These facts should be borne
in mind during appraisal and should be commentexh @ppropriately.

feuft - wofrsr & F6fta @fem 1= @ forg Fr=foRed SR &1 arem & =l
NOTE : The following procedure should be followedfilling up the column

relating

to Integrity :

1. AR ISR & FAMST § DI T el © Al YA Seord fhar Sy |
If the Official’'s integrity is beyond doubt, it mde so stated.

2. IR PR GA® AT YD BT AN Pl WMol BIS f3TT ST AT AR AR dRaTg a1
ST =fe:
If there is any doubt or suspicion, the column $théwe left blank and action
taken as under :

P) TP el T el forgar 9 W Irgacdt wrard B o ARyl g fewelr @ gfy e

e Roe w9 SR & aRs iRy @ ol o @iy o I8 gRfea o fb
S BrRas E & B SN | O AHel § o e @ it dr iR q A
fewqol oot o= wWa 7 &1 a8 RuifeT e @ Retfel & SR U8 Joelkd HRAT =AY

&5 ar a1 I ABRY BT B BIw! T9F d6 el <@l & R {6 a8 fARad 1 oM o) 9& a1
I PN & g Wi g A 61 G o |

A separate secret note should be recorded andviadlaup. A copy of the note should
also be sent together with the Performance AssedsReport to the next superior
officer who will ensure that the follow up actioa taken expeditiously. Where it is
not possible either to certify the integrity or tecord the secret note, the Reporting
Officer should state either that he had not watctiesd officer's work for sufficient
time to form a definite judgment or that he hasrtieaothing against the officer, as
the case may be.

I IFHRT PRATE & HoRdwy, Hag I THR R 8 OIRN & A1 AP B FAMST JHI
@A ARY IR e e R # deER ufafie @ S =y |

If, as a result of the follow up action, the dowbtsuspicions are cleared, the officer's
integrity should be certified and an entry madeordingly in the Performance
Assessment Report.

Ifs sl B ge BT ST e Al JE AR W ol HAT I AT R AT e @
39! foRad o & S ==y |



If the doubts or suspicions are confirmed the fatmuld also be recorded and duly
communicated to the officer concerned.

") It gt FRAE & Hokawyd, Wg  I7 ABY 7 A1 X BN 2 3R 7 & 37! gfe B 7

XVii)

Xviii)

AMHRT & MRV WR IR IV @ q% MR & I @12y iR S99 918 SR ([)
AR (1) # 9AR AFAR HRATS DI SN ALY |

If as a result of the follow up action, the doutitsuspicions are neither cleared nor
confirmed, the officer’'s conduct should be watcfard further period and thereafter
action taken as indicated at (b) and (c) above.

W A o R sfer iR gl sfdary dafga Bw®E , S
AT WA W U HeM @ MR ST Rl @ Ruid forae @1 ergefa &

S ARy |

Where a Reporting officer/Reviewing officer retiré® may be allowed tgive
the report on his subordinates within one montretifement.

T WER HHar) o RIS ol It @ S9at argR. & Jodidd o7 9§ Ugel SHd B iR
IRAT S e H BH A HH O Fe B RIS BT AgHd B alfey |

Atleast 3 months experience of Supervising the vemitk conduct of Govt. servant
reported upon should be there before assessing APAR

S9 afgR o S/ gwla @ e B &R ARk Raféw /A oifiend,
e e dd I8 RUC  Mcla o1 a¥kg & a1 9 Ugel 3T Ruie forRy oM T

B FEiRa orafy F Ue 78 Usel, T A S A 9rg # g foredt /. g o oY |

If the Reporting/Review officer is under suspensidmen the annual APAR has
become due to be written/reviewed, it may be wiiteviewed within 2 months
from the date of his having placed on suspensiooner month from the date on
which the report was due, whichever is later.

afaR ¥ ouRfedl @1 & fou W 9 AN @ oEl B O dRT P ORI &g
JRER gRT 15 e W 1 o & forg  forar R AT sraerer 5 g w fayg

MY B B Pl @ H A BH B A QAT 37eq @ B forg o T gedd B g9 WA

& folY I T&T A QT |

Where an officer has taken Earned Leave for a gaviomore than 15 days, the total
period spent on leave can be deducted from thé petéod spent on any post, for the
purposes of computing the period of 3 months wiichelevant for writing of entries
in the APAR. Leave taken for short term duratioredherot be treated as relevant for
the purpose.

AT (15 3iel) & YA T8 B TG & U] ab IS ¥ el U &) arar g ar
RaféT sl foeq % Rueki= e o W Yo RAE TR XA & forg o
dear sl At FuiRa dRie 9% @ qoiced o el el § al RUIfST ffer) gasr Rad
TR oM U IR Fear © R RueE afeR! & 1 &R aRa & dey | 3T

I B AR R U forg Febar & | T HRd G99 98 RUICHA iR gR1 FeiRa W
T IR AT & Jedih IR 7 PR BT WE Ieold IR [l © |

After the expiry of the first week of théme-schedule (15 April), if the self
appraisal is not received by that time, Reportinficé should take it upon himself
to remind the officer to be reported upon in watirasking him to submit his self-
appraisal. If no self-appraisal is received by #tipulated date, the reporting officer
can obtain another blank APAR form and proceedritethe report on the basis of



XiX)

XX)

XXi)

his experience of the work and conduct of the effireported upon. While doing st can
also point out the failure of the officer reporigabn to submit his selppraisal within
the stipulated time.

Ife RARET ey R R A SROT 30 5, o9 iy 9§ w9 8 & &

SWd N P FRAE  YH el Bl & A1 g8 99 KR ifemRar @ afFgR
gfftedt ex #T  IMAPR W <dl § IR I Raféw gg AFRIR  oFTe B |

BT QAT ABRT BT IR PR BT | ST UBR GO BRI N a§ & 31 o b
SWRA AR #  vlfedt &= &1 SRER @ < B

If the APAR is not initiated by the Reporting Officfor any reason beyond"30uneof the
year in which financial year ended, he shall farfés right to enter angemarks in the
APAR of the officer reported upon and he shall stiathAPAR held by him for reporting to
the reviewing officer on the next working day.

R AR o1 HERd et & FuiRa a0 etk 9 forem & aRo IGd

Ra HFAwRT 989 W9 G F R A & oy Ry e ¥ FdfRd gadndr iftwry
dq Rd SR T e w TfRgR o 4§ ® 0 & FRIT B TR
& Hieex § foRed Aaral g & Smoeft |

The controlling officer has been directed to call £xplanation of the concerned
officers for not having perform the public duty nbt writing the APAR within due
date and his absence of justification direkohtta written warning for delay in
completing the APAR be placed in the APARIdér of the defaulting officer
concerned.

TAIET BRI Wi mier &1 ergfacal & |y Ru @@ 8 WM & uwEnd

T P AR T T & qeuied wRed g atFAR, W W uEem @1 adi 3w @aRd
SHFIBI BT AT B AT S |

The full APAR including the overall grades and asseent of integrity shall be
communicated to the concerned officer after theontejs complete with the remarks
of the reviewing officer and the accepting authorivherever such a system is in
vogue.

IV ¥ J(HT dadt qoHHD & A DIy A PIfS TS & S |
The assessment in Part-1V is descriptive only angrading is to be provided.



ARAR. TR /G A & o T SR
(Rafé av — fawi av)
Time schedulefor preparation/completion of APAR
(Reporting year- Financial year)

T 9. Ean] R BT S @ ARG
S.No. Activity Date by which to be completed
1. Wi wefdt o AR & Raa v &1 faawer 31 A
(e RdekiF e 52 ¥ Jedidd & 8, (39 T ATE Uzl B gRT o form
T RAfST e e W@ qeaid T8 & &, ST ).
M BT B Ry ST )

Distribution of blank APAR forms to all 31st March.
concerned (i.e., to officer to be reported upon(This may be completed even a
where self-appraisal has to be given and taveek earlier).
reporting officers where self-appraisal is notéo b
given)

2 Ruferim e grr RAfET e o1 @ qeid 15 37/
TR BT (STef @R ' ).
Submission of self-appraisal to reporting officer  15th April.
by officer to be reported upon (where applicable).

3 RafET feR gRT geierT ffEerd o1 Rure wRgd 30 9
BRAT
Submission of report by reporting officer to 30th June
reviewing officer

4. GRIEOT BRI gRT RUIE G v 3R 3 TR a0 31 Jells
MU RUE AFIRT/ UHIS AT Wi USRI Sl
WP B, BT WS
Report to be completed by Reviewing Officer 31st July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Wl SR, S8l WidrR 8, §RT JedidT 31 T
Appraisal by accepting authority, wherever 31st August
provided

6. (@) P1E Wpia WMEER 7 86 & Rfy # Raer= 1 Ry

SN B RIS G =
(@) e WEeRT BF @l Rerfcr 3, Rueki arfeerr 15 RyaR
B RUIE G e

(a) Disclosure to the officer reported upon where 01st September
there is no accepting authority

(b) Disclosure to the officer reported upon where 15th September
there is accepting authority

7. AR & ddg 7 AT |, AT DR T, U BRAT RAE oy &1 &1 IRRT 4 15 &
B IR
Receipt of representation, if any, on APAR 15 days from the date of

receipt of communication



10.

11.

T UIABIY BT ST BT 3P
(@) TR & forg ®Ig el uridrer) T
BN & Refa &

(@) afER & fory Wil e g @
Rerfar #,
Forwarding of representations to the competent
authority
(a) where there is no accepting authority for
APAR
(b) where there is accepting authority for

APAR
HeTH USRI gRT 3nTded &l e

Disposal of representation by the competent
authority

AFAR  THS  ERT AITded UR Ferd UIHHRI Bl
ol gfera e
Communication of the decision of the competent

authority on the representation by the APAR Cell

R @ Jyel gfdar @ B & 91 anfgRaer
3iqa: Rers § arr Se |

End of entire APAR process, after which the
APAR will be finally taken on record

21 faeR
21st September

6 3T
06th October

JIRIIGH U R &1 dRG
T HEM b AR

Within one month from the
date of receipt of
representation.

15 TIRR

15th November

30 IR
30th November



